We are recruiting a part-time Finance Officer and a part-time Facilities Officer
The Finance Manager will be responsible for:
· Ensuring that the day-to-day financial matters of the CVMC, including budgeting, accounting records and reporting, are actioned correctly and effectively, in accordance with Methodist governance requirements.
The successful candidate must be able to demonstrate that they have the numeracy and financial skills to manage the financial requirements of this post. Strong interpersonal skills and being a “good team player”, together with effective written and verbal communication skills, are also essential. 
The successful candidate will be expected to have attained five or more GCSEs (including Maths and English) or be able to demonstrate an equivalent level of attainment. A good working knowledge of MS Office is required.
The person must be in sympathy with the aims of the Methodist Church but is not required to have a Christian or any faith.

The Property Manager will be responsible for:
· Managing the cost-effective repair, maintenance and development of all properties belonging to the four chapels; handling the insurance matters relating to those properties and managing the relevant lettings.
Applicants must be able to show that they can lead and manage small projects effectively and must be able to work on their own initiative. Sound judgment and the ability to question and learn in new environments are also important for this role. The post holder will be required to manage the effective delegation of tasks to chapel members, deal with external parties and produce written reports.
For a job pack please contact our administrator (admin@highwycombemethodist.org.uk ) expressing which job you are interested in.
