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[bookmark: _Toc231217867]Introduction
This policy provides guidance on an employee’s entitlement to statutory paternity leave and pay.
It applies where:
· The expected week of childbirth is on or after 5 April 2026, or
· The child is born on or after 6 April 2026, even if the expected week of childbirth was earlier, or
· In adoption cases, the expected date of placement (or date of entry into Great Britain for overseas adoptions) is on or after 6 April 2026.
[bookmark: _Toc231217868]1. Eligibility for Paternity Leave
From 6 April 2026, employees are eligible for statutory paternity leave from the first day of employment, provided they:
a) Submit the required notice and evidence, using the relevant forms (e.g., SC3).
b) Have or expect to have responsibility for the upbringing of the child.
c) Are one of the following:
· the child’s father;
· the spouse, civil partner, or partner of the mother, adopter, or birth parent (including same‑sex partners);
· the child’s adopter;
· the intended parent in a surrogacy arrangement who intends to apply for (and expects to be granted) a parental order within six months of the child’s birth.
Only one partner in a joint adoption may elect to take paternity leave.
Employees are not entitled to paternity leave if they have taken paid time off for an adoption appointment for the same child.
From 6 April 2026, eligible employees may take paternity leave even if they have already taken shared parental leave.
[bookmark: _Toc231217869]2. Entitlement (How Much Leave May Be Taken?)
Eligible employees may take up to 2 weeks of statutory paternity leave. Leave must be taken in blocks of at least one week:
· One week
· Two consecutive weeks
· Two separate one‑week blocks
This entitlement is the same regardless of multiple births (e.g., twins).
A “week” of leave corresponds to the employee’s normal working week.
[bookmark: _Toc231217870]3. Commencing Paternity Leave
Paternity leave may start on any day from the date of birth, but not before. Leave must be taken within 52 weeks of birth (or the expected week of childbirth if the baby is early).
For adoption, the 52‑week window begins on:
· the date of placement (UK adoptions), or
· the child’s entry into Great Britain (overseas adoptions).
[bookmark: _Toc231217871]4. Notifying the Employer
[bookmark: _Toc231217872]4.1 Notice for Birth
Employees must notify their line manager at least 15 weeks before the expected week of childbirth (or as soon as reasonably practical). They must use the SC3 form.
Evidence may be required, such as:
· MAT B1 certificate
· Statutory declaration in surrogacy arrangements
Employees must also give at least 28 days' notice before each period of paternity leave they intend to take.
[bookmark: _Toc231217873]4.1.1 Transitional Notice Rules (18 February–5 April 2026)
A temporary reduced notice period applies for employees who become newly eligible under the law change.
Employees may give 28 days’ notice instead of 15 weeks if:
· They become eligible for paternity leave on 6 April 2026 due to the change in the law; and
· The expected due date is between 5 April 2026 and 25 July 2026 inclusive.
If the due date is 26 July 2026 or later, the standard 15‑week notice requirement applies.
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Employees must notify their line manager within 7 days of being matched with a child, and provide evidence such as:
· the Matching Certificate, or
· adoption agency confirmation.
They must also give notice within the same 7‑day period of each intended period of paternity leave.
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Employees must notify their line manager within 28 days of receiving official notification. Evidence may include:
· the official notification from the relevant UK authority;
· evidence of the child’s expected or actual arrival date.
They must also give 28 days’ notice before each period of paternity leave.
[bookmark: _Toc231217876]5. Changing the Start Date of Paternity Leave
Employees who wish to cancel or change their planned leave must notify their line manager at least 28 days before:
· the original start date, or
· the new start date, 
whichever is earlier.
If the child:
· is born early or requires a hospital stay, employees should contact their line manager; 
· is born late, employees must inform the line manager of the revised start date promptly.
Paternity leave cannot begin before the birth. Any pre‑birth absence must be taken as another form of leave. 
If there is any uncertainty about the arrangements required, the line manager may consult with, and inform, the appropriate District Lay Employment Secretary (DLES) or Lay Employment Adviser to ensure that practical arrangements are managed appropriately.
[bookmark: _Toc231217877]Pregnancy Loss and Stillbirth
· Miscarriage before 24 weeks: No statutory paternity leave entitlement, but support is available from HR and wellbeing.
· Stillbirth after 24 weeks, or a baby born alive at any stage who later dies: Paternity rights remain in full. Leave may be taken as planned or within 8 weeks of the child’s death.
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Employees remain entitled to statutory paternity pay if the adoption is disrupted (e.g., the child returns to care or dies). They should inform their line manager or if they are not available, their line manager’s manager, promptly.
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Statutory Paternity Pay (SPP) is paid at the government‑set rate or 90% of average weekly earnings, whichever is lower.
Employees qualify for SPP if they:
· are entitled to paternity leave;
· have 26 weeks’ continuous employment by the relevant date;
· earn at least the Lower Earnings Limit;
· remain employed on the date of birth/placement/entry into Great Britain;
· provide the required notice and declarations;
· confirm their chosen SPP start date.
[bookmark: _Toc231217880]7. Time Off for Appointments
Employees eligible for paternity leave may take unpaid time off for up to two appointments (antenatal or adoption‑related).
· Up to 6.5 hours per appointment, including travel.
· Appointments must be arranged on medical advice (antenatal) or by the adoption agency (adoption).
· Employees should give as much notice as possible and, where reasonable, arrange appointments at the start or end of the working day.
[bookmark: _Toc231217881]8. Bereaved Partner’s Paternity Leave
If the child’s mother or adopter dies, eligible employees may take up to 52 weeks of unpaid leave, to be taken within 52 weeks of:
· the child’s birth,
· the date of placement, or
· the child’s entry to Great Britain
Employees should contact their line manager for support and guidance.
[bookmark: _Toc231217882]9. Contractual Conditions
During paternity leave:
· All contractual terms (except salary) continue.
· Statutory Paternity Pay replaces normal pay (if eligible).
· Holiday entitlement continues to accrue.
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Employees should contact their pension provider directly for guidance on contributions during paternity leave.
[bookmark: _Toc231217884]12. Communication During Leave
Line managers should discuss with employees what level of contact is appropriate during leave. Employees may opt out of receiving updates without detriment.
[bookmark: _Toc231217885]13. Return to Work
Employees have the right to return to the same job with terms and conditions no less favourable than if they had not taken leave.
If work is not available due to operational reasons, return should occur when work resumes or as soon as practical, following discussion with the line manager and DLES.
Line managers must, without delay, seek advice from and inform the District Lay Employment Secretary or Lay Employment Adviser if an employee does not return to work as expected.
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