Secretary of the Representative Session of the Synod

This is a key role in the life of the District. The role is open to lay and ordained persons. However, as the Rev’d Alan Bolton serves as Secretary of the Presbyteral Session of the Synod, Standing Order 414 (3) determines that the appointment of the Secretary of the Representative Session of the Synod should be lay and we welcome this. 

This is an appointment overseen by the District Executive and nominated by them to the Synod who will make the appointment in September 2026 

The Secretary of the RS of the Synod works with the Chair of the District in 

· Making practical arrangements for the two sessions of the Synod, including visiting the locations for Synod a few months beforehand, to liaise with the circuit.
· Agreeing with the Chair the Agenda of the Synod. The DE has begun to agree the main topics for each Synod – eg children in September 2026.
· Co-ordinating nomination processes for representation to the Conference, and membership of the District Executive (in consultation with the Chair)
· Working with the Synod Planning Group (currently consisting of the Chair, Synod Secretary, Nathan Falla for music, Adam Wells for IT, plus one or two others as needed for specific agenda topic)
· Being a member of the District Executive
· Liaising with the Conference Office concerning representation to the Conference
· Attending zoom meetings of all Synod Secretaries 
· Co-ordinating Chairs nomination processes when a new Chair is required 
· Working with the District Property Secretary to oversee the District Manses (one property only) 
· Supporting the Chair in her work in the District
· Having the right to sit on other District Committees (the only one that Paul Spray chose to sit on was the Finance and Grants Committee)

The Synod may also appoint an Assistant Secretary of the Representative Session of the Synod to aid with the Minutes. 
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